
Integrating SoHosted and MS 
Entourage 2004

Objective
This document instructs the user on how to successfully create a SoHosted email 
account within Entourage 2004. The SoHosted service also offers online email 
accessible via: https://mail.sohosted.biz/exchange 
This will allow you to read/send e-mail and attachments as well as access to Calendar, 
Contacts and Tasks. More information on the use of the Web Outlook client can be 
found in the ‘Using Outlook Web Access to access SoHosted’ document.

Software Requirements
A connection to the Internet and MS Entourage 2004
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Integrating SoHosted with Entourage 2004

Step 1
In Entourage select “Tools”, 
“Accounts”.

Step 2
You may have other accounts 
already running within Outlook 
these will be shown in the dialog 
box. 
Click on “Exchange” and “New” 
to create a new Exchange 
profile.
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Step 3
Click straight on the “Configure 
account manually” button.

Step 4
Fill out the dialog box on the 
right. The following text fields 
need to be filled precisely as 
such:
“Domain” -> “SoHosted001”
“Exchange server” -> 
“https://mail.sohosted.biz”

Other text fields shall be filled 
out as follows:
“Account name” -> (Your own 
choice)
“Name” -> (Your full name)
“E-mail address” -> (Your 
SoHosted e-mail address)
“Account ID” -> (Your SoHosted 
account name)
“Password” -> (Your SoHosted 
password)
Click on “OK” when finished.

/
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An example of a completed form 
is shown on the right.
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